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Facility Committee/Group

AGENDA

Wednesday, October 29th, 2025
Location:  Teams 
1. Call meeting to order: 1:02pm
2. Introduction of those in attendance

a. Name, Agency, Title/Facility type
i. Anthony Morelli-Bolingbrook Park District, Marie Klaus – Downers Grove Park District,  Dave Burisek- Bolingbrook Park District, Cailee Butler-Plainfield, Laurie Murray-Pleasantdale, Joe Smith, Stephen DeFalco- Palos Park, Angel Sanchez, Pedro Flores- Lemont, Meaghan Bower -Bolingbrook Park District, Luke Sefcik, Kristine Walgren-Romeoville, Kellen Thorton – Park Forest
3. Approval of minutes (09/24/25)
a. Dave Burisek Motion, Meghan Bower second

4. Positions


a. Committee Chair & Co-Chair -Anthony Morelli, Joe Smith 
5. Topic of the day: All things Faciltites 
· Special Event Permits 

·  Palos – City-wide permit, quite robust as each department has to sign off on it

·  Laurie - We have a contract, one group was doing a soccer tournament, document includes pricing/insurance inf, not necessariyly a permit

· Plainfield – same thing, contracts with COI’s, security, pricing, sponsorships – not a permit persay. 

· Bolingbrook – approached about hosting Pridefest. Village does not want names on politcal events, are you allowing signage, banners, flags, advertising, etc. Different story if you are host or housing event. People pinpoint the park dsitrict on the event, not the non-for-profit. Does anybody have rules and guidelines – like cant charge for parking?
·   Pleasantdale – those permits come from Village and refer to Village of Burr Ridge signage – anything liquor or sales permit, has to come from the village. They have to show proof that they are following rules or county and village. 

· Park Forest – when it comes to charging, opens up a door for many other things that could happen. Parnership, at that point funds have to be handled by employees, can cut check to entity they are partnering with. If it’s open to public, you have to go through several other processes. Typically, when people want to rent space they want to charge for, they realize its not worth it once they learn once involved. Has to be approved by the board as well. 

·  Do you have ball fields as well? Do not host tournaments, would be partnership if we did. If we rent ball field it’s just for you to host your private event. 

·  Bolingbrook – Navigating different entitys (non for profits) that utilizie fields and hold tournaments, not paying for field. Other districts you have to pay. Allowing them to have their event on your grounds. 

· Palos Heights – does not host tournaments, baseball and softball hold their own tournaments, do not host to outside organizations.  Not taking affliates. 

· Has anyone been approched to host a special event where it’s not yours, and distribute alcohol? Who allows alcohol on rpemise for rental

·  Plainfield – We do, but hassle for renters. They would have to obtain COI and a Will county sheriff or police officer there for entire duration of rental. Could be $500, they don’t think it’s worth it. 

· Palos Heights – only in banquet room, $250 charge for insurance, upcharge by $120. More people doing it now.

· Thornton – have to fill out liquor license application. If it does get approved, proof of insurance, similar to Plainfield, officer at event the whole time. 

· Pleasantdale – soccer tournaments would need to get permit from Village, no alcohol allowed for room rentals according to rental agreement. The option is not there. 

· Bolingbrook – would love for park police to be incorporated. Entertaining idea for indoor, but would have to be afterhours. Plaifneield is after-hours, not during programming. 

· Park Forest – No alcohol at 2 facilitties, only deals with park rentals. 

· Special Event staffing – events staff that are there for an event by another entity, or collaborating? FT or PT?
· Plainfield – Village does 5K, at one of our parks. Parks dept. takes care of bathrooms no other FT or PT staff.

· Palos Heights – No longer do half marathon ebcause the police started charging back.

· Special Event internal and or external – does anybody have staff to assist with events, is there a pool of staff that attends to special events? Movie, fireworks, etc. 
· Romeoville – Both, 2 full-time staff, budget for PT staff for each event, depending how big event is. Romeoville fest everyone has to work. Special event rate. 

· Pleasantdale – Adult volunteers, tough to staff for events

· Plainfield – mainly all FT staff for events, sign up sheet, staff puts out how many people they need. Reaches out to school district for volunteers for students that need hours. 2 PT staff for each event if needed or if volunteers are scarce. 

· Park Forest – 8-10 PT staff that are used for rentals. Built in to other events and spread them out to give them hours, FT staff are not obligated to be at every event. Mainly PT staff to help. Budgeted amount for PT staff, included in rentals. Do you utilize PT staff foe rentals or use FT staff? 
· Bolingbrook- During the day, FT staff. If there is a meeting, FT setting up. PT on weekends. MOD can take care of some custodial needs. Customer care staff stays behind the desk. Do not like FT setting up during the day, takes away from daily reponsibilities. Usually the norm, custodians take care of set ups, but some are strictly in charge of cleaning. 

· Plainfield – FT Custodian M-F 5:00am-1:30pm, if there is a rental during that tie, she sets up.takes down, evening building attendant, weekends – 1-2 people come in so there are always 2 people in building, after 9pm pay for 2 staff so no one is alone in building. Do not have cleaning crew. Building attendance take care of cleaning for rentals. Sole purpose for Sunday morning custodian is stocking restrooms, put salt out, etc. 

· Palos heights – Full time custodian M-F 4:30am-1pm, majority of set ups and takedowns during the day, evening PT custodians, union employees, do a lot of set-ups, 2 front desk, open gym staff, MOD 
· Special event Checklists – For those that are not PDRMA, do you make your own, does agency provide one for you?
· Palos Heights – IRMA checklist

· Bolingbrook – PDRMA’s is a nice tool to have for events. 

Question – Is anyone a non-park dsitrict? Palos heights & Romeoville. 

Discussion of next meeting date. 

Next meeting date: TBD

 
Teams  
6. Ajornment: Meeting adjourned at 1:41pm on Wednesday, October 29th, 2025, Cailee motioned, Laurie second. 
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